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YOUTH INTERN PRIVATE SECTOR FUND

Thank you for applying to the PELA CFDC Youth Intern Private Sector Fund.  Detailed below are the contents of the supporting documentation package that must be submitted with our request for funding.  This should provide sufficient information to permit an assessment and decision on our application. PELA CFDC may request additional information or clarification of the data provided.  All information provided will be kept strictly confidential.

Please complete the accompanying application form and return it with the supporting documentation package to:

PELA CFDC

280 Picton Main St.,

Suite 103

                                   
Picton, Ontario, K0K 2T0




Attention: Justin Manlow, EODP Administrator

Applications are assessed on the following criteria:

· A business located and conducting activities in PE/LA Counties. 

· Proposed intern is under the age of 30 and has graduated with a degree, diploma or Ontario Ministry Certificate from a post-secondary institution.

· Potential for long-term job creation.

· Community and economic development in PE/LA Counties.

· Sound project budget and work plan.

· Ability to successfully expend funds by March 15, 2010.

If the application is approved, PELA CFDC will prepare a letter of understanding with terms, conditions and a funding disbursement schedule. PELA CFDC contributions will be subject to a 10% hold back until applicant has completed the project, met all project requirements as laid out in the letter of offer and/or until the PELA CFDC receives a final report and budget.

Any questions or concerns regarding the application process or the Youth Intern Private Sector Fund should be directed to Justin Manlow at tel:613.476.7901 x205, fax: 613.476.7235 or email: jm@pelacfdc.ca.  
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YOUTH INTERN PRIVATE SECTOR APPLICATION

	Project Description: Please describe the project that the Intern will complete.

	

	Project Objectives: Please detail of objectives of the project to be undertaken.

	


	Lead Applicant:



	Address (Cheques & letters will be mailed here):


	Are You A Previous Client?

LOAN                   SEB                     EODP



	Contact Name:


	Email:

	Telephone:


	Fax:


	Job Description: Please provide details of what role the intern will fill in the organization. What are the objectives or purpose of the work term?

	


	Description of Hiring Process: Please describe process for retaining intern and job qualifications.

	


	Supervisor/Mentor: Please provide a resume for each person involved in the supervision/mentoring of the intern. 

	Name
	Address
	Position

	
	
	

	
	
	

	
	
	

	
	
	


	Supervision Plan: Please describe the type and frequency of supervision.

	


	Description of Exit Plan: Please detail the plan to assist the intern in securing employment at the end of the internship.

	


PROJECT ACTIVITIES WORKPLAN

	Activity
	Timeline

	Example: Posting ad in newspaper
	July 20 –July 25

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Economic Benefits of the Project:


	Benefits for Intern:


	Project Results/Measurements

	Activity
	Immediate Outcomes
	Long-term Outcomes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Project Expenses

	Description of Project Costs
	Amount

	Example: Salary
	$1,000

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total Project Costs
	$


Project Revenue

	Sources of Funding
	Total Amount
	Received
	Expected

	PELA CFDC
	$1,000
	$0
	$1,000

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Funding Sources


	$
	$
	$


Picton PELA CFDC Office

280 Picton Main St.,

Suite 103

Picton, Ontario

K0K 2T0

613-476-7901 x205

1-877-337-2193

Fax: 613-476-7235

NApanee PELA CFDC Office
47 Dundas Street East

Napanee, Ontario

K7R 1H7

613-354-0162

1-800-354-5830

Fax: 613-354-2361
